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Return summarising their annual activities at the completion of each financial year. Please

Costs.

Local Councils in Wales

Annual Return for the Year Ended 31 March 2014

(4—015“

Further guidance is included in Section 5 and In the One Voice Wales/SLCC Guidance publication Govemance and
accountability for local councils in Wales ~ A Practitioners’ Guide (2011) (the Practitioners’ Guide). Section 2

references to where the guide has further information

The accounts and audit arrangements follow the process as set out below. The Responsible Financial Officer
(RFO) MUST sign the certificate on this page before 30 June. Councils are requested to complete the confirmation
belowbemmCMsmmacopydmomwmnbmm.TMRFOwicerﬂySecﬂon:iandmo
Council will approve the Annual Return and sign Section 3 at the conclusion of the audit following receipt of the

external auditor's report.

/‘\

-

RFO/Clork propares Councl confirme that the Extomnal ouditor complotes RFO centfios Section 3 and presents
Sectons 1and 2 Anrual Retum has been the audit and sonds a e Annusl Returm and the axternal
Indeenal st presented to Me Counal FOp0n ON the SUSE 10 the aucit report 1o the Cowncil
compietes Secuon ;m“lmd Council satting oct Issues Counc approves the return and Chair
4 RFO contfies e Areuai Retmand [ 3] Ideniified snd the oartifes Section 3.

Tetum below before requested CoCuMents i the propesed sudit opinion Original copy of retum 5601 30 Sudtor
39 Sne ag exemal Ut apooeted Ve Anvarst o 16 not Auditor cenffies Secton 3 and sends
presents the ratum Dy the Auditor Ganeral far certfied by the exssmal back ts Councl n'lrllh-n;hhp
10 the Council Wales SUGROr 8T This stage ”.mf )ed :

Responsible Financial Officer Certificate

mmwwmasmmnmmmmm&»wmm
1 | certify that the sccounting statements contained in Section 1 of this Annual Return present fairty the

| Council, mmmamwwmnymmmwm s the casa may be, for th

| 31 March 2014
P v‘ X ﬁ'«“ Y o
- il nbicadindrsonen w&mfﬁo -
Council confltmaﬂon prlonoaudlt
mmnmnu

s.woni wmmu,maﬂo mammmmn%tmmwmmund

Section 2: The Annual Governance Statement has been presanted 1o the Council, To the best of our knowledge and belief, and
! subject lo your audit findings, the responses to each statement of @3surance in Section 2 are accurate. compiete and represent

Please send a copy of the Annual Return, together with any additional information requested, to your appointed
axternal auditor. Unless requestad, piease do not send any original financia! records {o the external auditor.

Audited and certified returns are sent back to the Council for publication or display of Sections 1, 2 and 3,
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Section 1 - Accounting statements for:

10.

1.

12

13

14

Year ending

i and

31 March 31 March
2013 2014
(£) (E)
Balances
brought forward
626 | 822
(+) Annual !
precept |
Seoo Soco
(*) Total other
raceipis
2382, | 2654
(+) Staf costs
| e 20)
(+} Loan interest/
capita!
ropayments Q o
(+) Total othert
payments
53Si 5510
(=) Batances
carniod forward
8225 @ qeb64
{+) Debtors ana
stock balances
=] Q.
(+) Total ;
cash and
Investments l
8227 | Geed
(+) Crecitors |
= )
(=) Balances
carried forward
822%)  Gee4q

Tota! fixed
assets and
long-tarm assets

Toetal borrowing

Trust funds
disclosure note

CERi=y DORLDION COMMUATTY Couddic

Notes and guidance for compiiers

Please round all figures to nearest £

Do not leave any boxes blank and report £0 or nil

balances. Al figures must agree to the Council’s

undorlying financial records for the relevant yoar

Total balances and reserves al he beginning of tha year as
recorded in the financial records. Must agree to Line 7 of the

previous year.

Total amount of precep! income réceved n the year

Total Income or receipis recorded in the cashbook minus the

precept. Includes support. discrationary and revenue grants.

Total expenditure or payments made 10 and on bohall of all
employees. Include salaries and wages, PAYE and NI

(omployees and employers), pension contributions and related e
expenses

Total expondture or payments of capital and interest made
during the year on the Council's borrowing (f any)

Total expenditure Or payments as recorded in the cashbook
minus staff costs (Line 4) and loan imerest/capital repayments

Line 5)

Total balances and rasanves at the end of the year. Must equal
(14243) = (4454+6)

penditure its only: Enter the value of
debis owed %o and stock balances heid at the year-end

All accounts: The sum of all current and deposa bank
accounts, cash holdings and investments held at 31 March
This must agree with the mconciled cashbook balance as per
the bank reconciliation,

-

Income and expenditure accounts only: Enter he vidue

of momnses owed by the Councll (except borrowing) at the
yoar-ond

Total balances should equal Line 7 above: Enter the total of
(8+8.10)

The recorded current book value at 31 March of all fixed assets
owned by the Council and any othar long-torm assels ~ og
loans 1o third partias, other investments 1o be hela for the long

term . more than 12 months

The outstanding capial balance as at 31 March of all loans
from third parties (iIncluding PWLB)

The Councll acts as s0l0 trustee for and s responsidie for
managing {a) trust fund{s)assets (readers should note that the

figures above do not inciude any trust transactions)
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Section 2 - Annual Governance Statement

Wae acknowledge as the members of the Council our responsiblity for ensuring that there

is @ sound system of internal

contral, including the preparation of the accounting statements. We confirm, to the best of our knowledge and belief,

with respect 10 the Councif's accounting statements for the year ended 31

1. We have approved the accounting statements
which have been propared in aczordance with the
requirements of the Accounts and Audit (Wales)
Regutations 2005 fas amended) and proper
practices.

2. Woh‘vommunodmodowowmohmm:
control, including measures designed to prevent
and detect fraud and cotruption, and reviewed its
effectiveness.
3 We have takan all reasonable steps 1o assure
ourseivas that there are no matters of actual of
potential non-comgliance with kaws. regulations and
codosofpradloommldhmaw ‘

financial eect on the ablity of the Council to conduct |

its business or on its finances

4. We have provided proper opportunity for the
exarcise of olectors’ rights in accordance with the
requirements of the Accounts and Audit (Walas)
Regulations 2005 (as amended)

5. We have cafried out an assessmeant of the risks |
facing the Councll and taken approprste steps to
manage those risks. inchuding the Introduction of
niermal controls and/or external insurance cover
where required

6. Wa have mantained an adequate and effective
system of internal audil of the Council's accounting
récords and controd systems throughout the year and

g have received a report from the intemal auditor

———ny

|
|

March 2014, that:

means that the Councll

.[ ' Prepared Its accounting statements 6. 12

n the way prescribed by law

¥/ |

| Made geoper arrangements

| and accepted responsibilty for
safeguarding the public money
8nd resources in its charge

87

fes

Has only done things that it has ]
the legal power 1o do and has

& conformed to codes of practice and

| standards in the way it has done so

Has given all persons interestod
the opportunity to Inspect and ask
questions about the Council's
BCCounts

Considered the financial and other
rsks it faces in the operation of the
Council and has deat with them

i properly.

6.9

Arranged for a competent person, 6.8
Incependant of the fnancial controls
and procedures, to give an cbjective
view on whethér these meet! the
neads of the Councll

Y

We have taken sppropriate action on all maters {
raised in previous reports from iMternal and external
sude

- Y&s

Has responded to maters brought 6.823
12 its attontion by Internal and

external audit.

8. We have considered whether any litigation, kabiltes
or commitments, evenis or transactions, occurring '
esther during or afler the year-end, have a financial
mpact on the Council and. where appeopriate, have
nciuded them on the accounting statements

9. VTmo(hmda-ﬁwcaoMyaslmﬁnweMvo
¢ Discharged our responsibiity in relation 1o the
accountability for the fund(s) Including financia!

repaeting and, ¥ required, independent
eummauornrm auait

|

* Please provide explanations 10 tho external auditar On a separate shoot for

Dbeing taken to address the weaknesses identified

:
|
—

| Disciosed averything & should have 6
about its business during the year
Including events taking piace aftor

the year-end if relevant

YEs L

Has met sl of &s responsibiities
| where it is a sole managing trustee
- of a local trust or trusts

{iL

each 'no’ response given; and describe what action is
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Section 3 - Certification and approval
Council approval and certification following the audit

The Council is responsible for the preparation of the accounting statements in accordance with the requirements of
the Accounts and Audit (Wales) Regulations 2005 (as amended) and for the preparation of an Annual Return which:
. summarnises the Council's accounting records for the year ended 31 March 2014; and

. confirms and provides assurance on those matters that are important to the external auditor’s responsibilities.

| Certification by the RFO Approval by the Council

Certificate under Regulation 8 Accounts and Audit Approval of accounting statements under Regulation
lmm)mmmmmmumumm 9 (3) Accounts and Audit (Wales) Regulations 2005

| 8B(3)) (as amended) and the Annual Governance Statement
llwwmmemmgwmmdmm I confirm that these accounting statements and Annual
| Annual Return presents faiy the fnancial position of the Governance Statement were agproved by the Council under

ICouncll and its income and expenditure, of properly presents  council minute reference:
]meespummymonu as the case may be. for the year i :
mmsmmzou. | N e .

External Audit Certificate

The external auditor conducts the audit in accordance with guidance issued by the Auditor General for Wales
On the basis of their review of the Annual Return and supporting information, they report whether any matters that
come 1o ther attention give cause for concern that relevant legislation and regulatory requirements have not baen
met We cerify that we have compietad the aucit of the Annual Retumn for the year ended 31 March 2014 of:

. CERKI 6 Deudon Lommun 7Y Counch
Extomal audnor’snpon

‘[Emmmmemamwwowrmmbmolmw in our openion, the information contained in the Annual

fMmuvnoooordmmpmpmpndbmondmmnhmmtowmmgvinguuurormmmnmm ‘
;WMWmummhmmtbemmu
|

| [[These matters along with]* Other matiers not affecting our opinion which we draw to the attention of the Councilimaeting are
anmwmcwam 27t 1

T —— % bake Yo o

!mmnluoanof’l name: j/ﬂ;/ [ﬂ[( /0‘//‘/{ | Date: {/‘,’/,?




Section 4 - Annual internal audit reportto:  CERRIC -~ DRUDION COMMUNITY (TUNCIL

The Counclil’'s intemal audit, acting independently and on the basis of an assessment of risk, has included carrying out
a selective assessment of compliance with relevant procedures and controls expecied to be in operation during the
financial year ending 31 March 2014

The internal sudit has been carried out in accordance with the Council's needs and planned coverago. On the bas:s of
the findings In the areas examined, the internal audit conclusions are summarised in this table. Set out below are the
abjectives of internal control and the internal audit conclusions on whether, in all signficant respects, the following
conirel objectives were being achieved throughout the financial year 1o a standard adequate 1o mee! the needs of the
Council

coverod*™

1. Appropriate books of account have been propery kept throughout the year \lfK ‘ |

2. The Council's financis reguiations have been mel, payments were supported by Invoices, | &
expenditure was approved and VAT was appropriately accounted for V

+ 3. The Council assessed the significant risks 10 achieving its objectives and reviewsd the S !
A adequacy of arrangements 10 manage those "E

4. The annual precept requirement rasulted from an adequate budgatary process, progress _fes
against the budget was reguiarly monitored, and resernves were appropriste

5. Expected income was fully raceived. based on cormedt prices, properly recorded and \‘&
promptly banked, and VAT was appropriataly accounted for

6. Potty cash payments ware properly supportod by receipts, expenditure was aporoved and \k's
VAT appropriately accounted for

7, Salaries 1o empioyees and allowances 10 members were paki in accordance with council Q }
approvals, and PAYE and NI requirements were propery appiied ‘K’ !

S
Assat and investiment regislers were complete and accurate, and property mantained % i

Periodic and ysar-end bank account reconciliations were progerly carried out. 169 : |

10. Accounting statemants prepared duting the yoar were prepared on the correct accounting
basis {receipts and paymentsincome and expenditure), agreed with the cashbook, were %
supported by an adequate audit trad from undertying records, and where approgriate
debtors and creédiors were properly recorced

1. Trust funds (including charitatie trusts) The Council has met its reaponsibidites as a Nh
trustee
For any risk areas identified by the Council (list any other risk areas below or on Agreed?
separate sheets if needed) adequate controls existed o No* NA Not
covered**
13
14

* If the response i3 'no’ please state the implications and action being taken to address any weakness in control identified (add
separate sheets if nooded)

** If the response is 'not covered please state when the most recent internal auddt work was done in this area and when I8 next
planned, or If coverage is not required, Infernal sudit must 2xpisin why not

Name of person who carred out theinernal sudt. Thit 2,05 (NESS SOWICES LTD
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Section 5 - Guidance notes on completing the 2014 Annual Return

1. For guidance please read the Practitioners’ Guide (Govemnance and accountability for local councils; A
Practitioners' Guide 2011 (Wales)) — avallable from One Voice Wales and SLCC. It contains everything you need
for the financial year-end and the statutory audit

2. The Wales Audit Office Good Practice Exchange (www.wao.gov.uk/2594.asp) provides further information
on the accounts and audit process along with guidance on governance matters.

3. Please make sure that Sections 1, 2 and 4 are compietad (e, no empty pink boxes) by the appropriate person and
the certificates on page 1 are properly signed and dated. Avoid making any amendments to the completed return.
If this is unavoidable, cross out the incorrect entries, make sure the amendments are properly initialled and an
explanation for tham is provided to the auditor. Please do not use correction fluld. Annual retums that are
Incomplete or contain unapproved and/or unexplained amendments or correction fiuid will be returned unaudited.

4. Use the checklist provided below. Use a second pair of eyes. perhaps your internal auditor or the Chair, 10 review
your Annual Return for completeness before sending a copy 1o the auditor,

5. Make sure that the copy of the bank reconciliation you sand to your auditor with the copy Annual Return covers
all your bank accounts and cash balances_ If there are no reconciling ltems, please state this and provide
evidence of the bank balances. If your council holds any investments. please note their value on the bank
reconciliation, The auditor should also be able to agree your bank reconciliation 1o Line 9 in Section 1. More help
on bank reconciliation is available in the Practitioners' Guide*

6. Piease explain fully any significant variances in the accounting statements. The auditor wants to know that -
you understand the reasons for the change. Pleass include a relevant and guantified analysis as shown in the
Practiioners’ Guide examples and nol just a copy of your detailed accounts

7. Please do not send the auditor any information that you are not specifically asked for. Doing so is not helpful,
Please ensure that you enclose all the information that the auditor has asked for, If the auditor has 1o reviaw
unsolicited information, repeat a request for information, receives an incomplete bank reconciliation or explanation
of variances this may incur additional costs for which the auditor is entitied to charge additional fees

8. Please make sure that Section 1 adds up! Also please ensure that the balance camed forward from the previous
year (Line 7 of 2013} equals the balance brought forward in the current year (Line 1 of 2014)

9. Do not complete the External Audit Certificate in Section 3. The external auditor completes this after the
Councll approves the Annual Return following receipt of the external auditor's matters arising repon

10. Please deal with all correspondence with the external auditor promptly. This will help you to meet your
statutory obligations and will minimise the cost of the audit to the Council.

Completion checklist - 'N nswors mean that yo h requirements Done

Initial submission to the external auditor Yes No
Accounts | Has tha RFO certied the font page (Reguiation 88 (1) and 8B (2)(e)) no ater than 30 June 20147 | NS | S/
| Do the papers to b sent to the external auditor include an explanation of significant vasiations from
st your o s your? e
Does the bank reconciliation as at 31 March 2014 agree to Line 97 .  Nya
Have afl pink boxes in Sactions 1 and 2 been oomoie!ed ;no explanations provided whare needed? '_‘L !
All Have ai pink boxes in Sactions 1 and 2 been completed and explanations pravided where needed? :p,s'

sections jmnmnmmbymamalmwmmmmmwm?m“
| refer 10 your notice of audt and any additional schedules provided by»ywnhm_a_i auditor,

after

Final submission 1o the external audstor

receipt of external auditor’'s roport on matters arising You No

Accounts = Has the RFO certified Section 3 (Regutation 88 (2)b)) before the Coundil approves the Annual | '
Retumn? i s = Y~ e

Audit Has the Council received and considered the extomal audit report bafore approving the Annual 3

report ARour.lrr}? Ydr

e ————————————————— L

Approval  Has the Chair signed and dated Secton 3 in time 10 aliow the auditor to certfy Section 3 and retum 10 7 !
the Council no fater than 30 September 20147 (33
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